How to Disable Events from Email in Office 365

by Gary Sedwick - Resolution Specialist

Microsoft has released "Events from Email" Feature in Office 365 and it is enabled by default. So if you start seeing
things like this:

All v Lunch
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12:36 PM Karen Berg
h the... o Today, 12:36 PM

Adam Barr ¥

_L__r.-'t'a meet for a late lunch at 2:00 on the 251}_1._
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Suggested Meetings

We think we've found an event
201, Let's meet for a late lunch at 2:00 on the 26th.

When: 2:00 PM - 2:30 PM Friday, September 16, 2016
Who:  Karen Berg

6201 Where: | £otar location

There are no conflicts with any events on your calendar.

B/201. Schedule event Edit details

Here is how to disable it.
Login to that users Office 365 account

Select the Gear in the upper-right corner
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¥ Install Office 2016

Other installs

That will open the right hand pane. At the bottom select Calendar

Password
Change your password.

Language and time zone
English (United 5tates)

Your app settings

Office 365
Mail

People

Yammer

On the next page after it loads select "Events from Email" (Calendar\Automatic Processing\Events from Email)
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(© Options

Shenes Calendar options
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Calendar puklishing
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» People

Chose the "Don't add events to my calendar from email" radio button and then save



H save X Discard

Events from email

Cutlook can automatically add events like airline flights and other reser
events you don'fwant on your calendar or use the settings below to stc

® Don't add events to my calendar from emai

Automatically add events to my calendar from emai

Add these events to my calendar from email:

Your current time zone is set to (UTC-06:00) Central Time (U5 & Canada

Next go back to the top and select "General" then "Manage add-ins"

Uncheck "Suggested Meetings" to stop the hyperlinks from showing up in the Outlook client on your desktop.
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